FUNERAL PROTOCOL

LEVEL OF SERVICES AND HONORS

PURPOSE:

To assist Salem Fire Department in planning for memorial services and funerals for line of duty deaths, active duty deaths, and retiree deaths.  To explain different levels of services and honors.  Primary consideration must be given to the family’s feelings and desires.

SCOPE:

Applies to all Salem Fire Department uniformed personnel, both active-duty and retired.

DEFINITONS:

Line of Duty Death, traumatic injuries (LODD)


The death must be the result of a traumatic injury suffered in the line of duty. 

Line of Duty Death, non-traumatic injuries (LODD)

A non-traumatic injury that is strongly believed or has been proven to be attributable to the job. (examples: stress, heart attack, stroke, hepatitis, AIDS, suicide, etc.)

Active Member

A full-time member of Salem Fire Department serving in an active capacity, whether it be on shift work, days, or light duty.

Active Duty Death


A death of an active member who dies or is killed off-duty, while not duty related.

Inactive/Retired Member

A retired member of Salem Fire Department

Non-Job Related Death


Deaths, natural or traumatic, that are not fire or EMS duty related.

GUIDELINE:

This guideline defines different levels of honor with corresponding suggested arrangement options.

Before any plan is instituted, the deceased department member’s family must agree with the department’s intended participation.  During the entire funeral planning process, the department must consider the family’s wishes.  The department shall use the Line of Duty Death questionnaire (form 2.1.23A) when appropriate.  The family may choose to forgo some suggested and appropriate “level of honor” services.

However, the family should not influence an inappropriate increase in “level of honor” services.  In some instances, the family may decide to hold only a private ceremony for the family.  Especially in LODD and active duty deaths, it should be suggested that the family consider a second service for fire department personnel, the coworkers that inevitably will want to pay their respects to the deceased member.

DESCRIPTION, ARRANGEMENT OPTIONS

American Flag

The American Flag may be draped over a casket.  The flag may be folded and presented to the family.

Badge Shrouds


Horizontally covers the center of the uniform badge as a reflection of mourning.



LODD: Shall be worn for 30 days after a LODD.

Active Duty Death: Shall be worn from notification until the end of the funeral. 

Retiree Death: Shall be worn the day of the funeral.

Bagpipers


Used in traditional fire department LODD and active-duty ceremonies.

Last Alarm Bell Ceremony


A portable fire department bell that is tolled at the conclusion of the ceremony. 

The SFD “Last Alarm” script will be read (SFD Honor Guard Manual).  At the end of the script all uniformed personnel will be called to “Attention”, instructed to “Present Arms” (hand salute), The bell will be rung (three sets of five).  At the conclusion all personnel will be instructed to “Order Arms” (stop hand salute).

Bugler


One or two personnel sound Taps at the cemetery.

Caisson

LODD: The member’s engine (or other apparatus) used to transport the member from the funeral home to the service and the gravesite.  Two SFD honor guard members will “guard” the casket by riding with the casket, or walking beside the engine.


Non-LODD:  SFD apparatus will not be used to transport the casket.

Crossed Ladders (LODD only)

Two aerial ladders extended, with a large American Flag tied between the tips of the aerials.  Located along the procession route or at the cemetery. 

Eulogy, Fire Dept.


Fire service members speaking in remembrance as part of the ceremony.

Flags at Half-Staff

LODD: flags at all City of Salem run locations should be flown at half-staff from the time of notification until sundown on the day of the funeral.  SFD stations shall fly the American Flag at half-staff for 30 days after the death.


No other flags shall be flown with the American Flag while at half-staff.

Flower Unit (LODD only)

A SFD vehicle that transports flowers from the funeral home to the memorial site, and/or to the cemetery.

Honor Corridor

Honor Guard personnel and/or Uniformed personnel line up to form a corridor.  The deceased member and his/her family pass through.  All Uniformed personnel will hand salute the member and the family as they pass.

Casket Watch

SFD and/or other Honor Guard members “stand guard” over the casket/urn/memorial at the service.

Dispatch Last Alarm

Dispatch taps out the member’s station/engine.  Dispatch will be broadcast at the ceremony/service.  Dispatch will call the member (ex. Captain Smith, Firefighter Smith).  Dispatch awaits a response, and repeats.  Dispatch then states that the member is no longer with us (ex. Captain Smith is no longer with us).

F.D. Pallbearers, Active/Honorary


Active Pallbearers: Carry the casket/urn (usually SFD Honor Guard members)

Honorary Pallbearers: Do not carry the casket, but are placed in an honorary position leading the casket.

Station Bunting/Mourning (LODD only)


Mourning drapes and black flower arrangements that are outside all fire stations.


Bunting shall remain in place for 30 days following a LODD.

Vehicle Bunting

Black and purple drapes that are used to signify mourning of the deceased member.



LODD: used on all fire apparatus, caisson and in the procession.

Active Duty/Retiree Death:  Can be used at the memorial site while the engine/apparatus are parked.

Fire Apparatus Procession (LODD only)

A procession of fire service and other emergency vehicles, following a designated route, generally past the member’s station.

SERVICE LEVELS OF HONOR

LODD


-American Flag Fold/Presentation


-Flags, Half-Staff (notification until 30 days after funeral)


-Badge Shrouds


-Bagpipers


-Bugler


-Last Alarm Bell Ceremony


-Crossed Ladders


-Fire Dept. Eulogy


-Fire Engine Caisson


-Flower Unit


-Honor Corridor


-Honor Guard (SFD and other units)


-Casket Watch


-Dispatch Last Alarm


-Pallbearers (FD)


-Station Bunting/Mourning


-Vehicle Bunting


-SFD Vehicle Procession

Active Duty Death


-American Flag Fold/Presentation


-Badge Shrouds


-Bagpipers


-Bugler


-Last Alarm Bell Ceremony


-Fire Dept. Eulogy


-Honor Corridor


-Honor Guard (SFD)


-Casket Watch


-Pallbearers (FD)


-Vehicle Bunting (apparatus parked at site)

Retiree Funeral


-American Flag Fold/Presentation


-Last Alarm Bell Ceremony


-SFD Honor Guard (act as ushers and perform bell ceremony only)


-Pallbearers (civilian)

PROCESSION ORDER


Fire Department Caisson


FD Flower unit


Deceased’s family (in fire apparatus, limo, other)


Honor Guard


Fire Chief


SFD Apparatus/vehicles


SPD vehicles


City officials


Other Fire Apparatus


Other Police vehicles


Family Friends

